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1. OBHIME INOJIOKEHUU

1.1. Hacrosimiee [lonoxxenue pazpabotano Ha ocHoBanuu Koncturyiuu PO, henepanpHoro 3akomna
No 149-03 or 27.07.2006 roma «OO6 wundopmanuu, HHPOPMAIMOHHBIX TEXHOJOTHSIX U 3alIUTE
unpopmanun», QenepanbHoro 3akoHa Ne 98-®d3 or 29.07.2004 roma «O KOMMEpPYECKOW TailHE»,
nojoxxeHui ctateu 1464 I'paxnanckoro Kogekca PO, crateit 102 u 313 Hanorosoro Koaekca PO, crateu
7 benepanproro 3akoHa Ne 152-D3 o1 27.07.2006 roga «O nepcoHAIBHBIX JaHHBIX», Y CTaBa KOJUIEIKA C
LEbI0 PETYIMPOBAHUS MOPSAIKA PACIPOCTPAHEHUS U 3alIUThl KOHPUAeHuuanbHoi nndopmanru B AHO
1O «Komnemx npeAnpuHIMATEIbCKIX U HU(PPOBBIX TEXHOIOTUN.

1.2. Hacrosiiiee TMOJOKEHUE SIBISICTCSl JIOKAJBHBIM aKTOM KOJIJIEJXKa, O0Os3aTeNIbHbIM IS
COOIOICHHS BCeMU PabOTHUKAMU, KaK OCHOBHBIMH, COBMECTUTEIISIMH, TaK U pAaOOTHUKAMU I10 JOTOBOPY
I'TIX.

1.3. OCHOBHBIMU MOHSATUSIMH, UCIIOJIb3YEMBIMH B HAacTOSIIEM [10710KEHUH, SBIISIOTCS:

- uHgpopmayusa - cenenus (CooOLIEeHNS, TaHHbIE) HE3aBUCUMO OT (DOPMBI UX IIPEICTABICHHUS;

- KoHguoenyuanvHocmov uHghopmayuu - 00s3aTeNbHOE I BEIOTHEHHS JIUI[OM, MTOJyYUBIIUM JOCTYTI
K ompeneieHHONH uH(popMaluu, TpeOoBaHHE HE IepelaBaTh TaKyl0 MH(QOpPMAIHIO TPETbUMJIHIAM Oe3
coryjacus ee 001aaTels;

- docmyn K uHghopmayuu - BO3MOXXHOCTH MOTY4YSHHsI UH()OPMALIUY U €€ UCTIOJIb30BaHUS;

- npedocmasnenue uHgopmayuu - JCUCTBUS, HANpaBICHHbIE HA TOJIy4YeHHE WHPOPMALUU
oTpeeNIEHHBIM KPYTOM JIUI WK Tiepeaady WH(pOopMaluy onpeeIieHHOMY KPYTY JIHII;
- pacnpocmpanenue uH@opmayuu - JEUCTBUS, HAIpPABIECHHbIE Ha I[OJIydyeHUE HHPOpPMALUU

HeoMpeAeNeHHBIM KPYyTrOM JIUI] WK Tiepeaady HHPOpMAaIMi HEONPESICHHOMY KPYTY JIHII,

- uUH(opmayus 0na cayyuceOH020 noabv308aHus (ocm) - ciayxeOHas WHDOpPMANMS OTPAHHUUCHHOTO
pacrpocTpaHeHus;

- cyyceOHaA maiina - MoOble CBEICHUS, B TOM YHCIIE CBE/ICHNUS, COAEpKAIIUECS B CIyKEOHONIepEnCKe,
TeJeOHHBIX MEPEroBOpax, MOYTOBBIX OTIPABICHUSX, TellerpadHbIX U HHBIXCOOOIICHUSX, MTepeIaBaeMbIX
CETSIM DJIEKTPUUECKOU U MOYTOBOU CBSA3HM, KOTOPHIC CTAJM U3BECTHBHICOTPYIHUKY YUPEKIACHUS, B CBS3H C
WCIIOJIHEHUEM MM BO3JIO’KEHHBIX Ha HETO TPYJIOBBIX 00S3aHHOCTEN;

- 0ankoecKkasa maiiHa - CBEJCHNUS O COCTOSIHUM OaHKOBCKOTO cueTa U OAHKOBCKOTO BKJIAJIa, ONEpALUii IO
CYETy CBEJICHUN O KIMEHTE;

- uHgopmayusa, cocmasaAOWAA KOMMEPUECKyl0 mMaiHy - HayYHO-TEXHHUYECKas, TEXHOJOTM4eckKas,
MIPOU3BOJICTBEHHAS, (PMHAHCOBO-OKOHOMHYECKass WU MHas uH(opmamus (B TOM YHCIIEe COCTaBISIONIAS
CEKpETHI TPOU3BOICTBA (HOY-Xay), KOTOpast UMEET JICUCTBUTEIHHYIO WM TTOTCHIIMAIBHYI0O KOMMEPYECKYIO
[IEHHOCTh B CHITy HEU3BECTHOCTH €€ TPEThUM IHUIaM, K KOTOPO HEeT CBOOOJHOTO JIOCTyIa Ha 3aKOHHOM
OCHOBAHWHU U B OTHOIIEHUM KOTOPOH oOJiamaTeneM Takod WH(OpMAIMK BBEJEH PEKUM KOMMEPUYECKOM
TalHBI,

- KOHmpazewm - CTOpPOHA TPaXXJIaHCKO-IIPaBOBOTO JOroBOpa, KOTOpOM oOjaaarens MHGopMauy,
COCTaBJISIONIEH KOMMEPUECKYIO TaliHy, Tepeaal 3Ty HH()OPMAIIHIO.

2. COCTAB KOH®UJIEHIMAJIbHON UH®OPMAIIUU

2.1. K xoH(puaeHInansHOU HHPOPMAITUN OTHOCSITCS:

- NepCOHAJIbHBIE JJaHHbIE PA0OTHHUKOB M O0YyYaroIUXcsl KOJUIELKa, B COOTBETCTBUU C HOPMAaMHU
152-®3 o1 27.07.2006 roma [TonokeHneM o OPSIIKE HCITOJIL30BAHIS 1 XPAaHEHUSI TEPCOHATBHBIX JaHHBIX,
SBJIAIOIMMCS JIOKAJIbHBIM aKTOM KOJIJIE/IKa,

- CcBeleHMS O (UHAHCOBO-XO3AUCTBEHHOM MEATENBHOCTH KOJUIEIKA, 3a HCKIIOYEHHUEM
uHpopMauno o0mIel CyMMe 3aKIIOUEHHBIX JOrOBOPOB, MOUIEKAIIUMX 005S3aTEIILHOMY pa3MEIEHUI0 Ha
oduIMaIbHBIX caiiTax B ceTH «VIHTepHET» B COOTBETCTBHH C 3aKOHO/IaTEIbCTBOM O KOHTPaKTHOMCHCTEME U
3aKOHOJIATENLCTBE B Chepe 3aKyNOoK;

- CBEJCHHMs O J0X0JaX pabOTHHKOB KOJUIEIXKa, UCKIIOUEHHUEM, YCTaHOBIEHHBIX (efepaibHbIM
3aKOHOAATENBCTBOM JUIsl PyKOBOAMTENS YUpEKICHHS WM JIML, NPEJOCTABICHUE CBEJIECHUN O 0XOAAX
KOTOPBIX 0053aTE€IBFHO B paMKaXxX Cy/1€0HOTO UM UCIIOJIHUTEIBHOTO IIPOU3BOICTBA;

- CcBeJeHMs Oyxrajirepckoro OanaHca,

- CBEJCHMS, COJIEprKalIUiics B MOCTYMAOIIUX MO MOYTe (B TOM YHCIIE, B 3JIEKTPOHHOU (hopme)



JOKYMEHTaX OT BBIIIECTOSAIIMX U KOHTPOJIMPYIOIINX OpraHU3alNi;

- BHYTPEHHHUE JOKYMEHTBI KoJuleJka (TMpUKa3bl 110 OCHOBHOM NEATEIbHOCTH, IEPENUCKA C
KOHTpareHTamH I10 I0TOBOpaM. 3kajo0bl OT YYACTHHKOB Y4eOHOTO Mmpoliecca u Jp.);

- CBCACHUA O NOCTYIJICHHUH U paCXO0JO0BaHHUU 6IOII)K€THLIX CpCACTB,

- CBEICHMS O THUIE U XapaKTEPUCTUKAX KOMIBIOTEPHOrO OOOPYJIOBaHMSI U YCTaHOBIICHUIO;
MIPOrpaMMHOT0 00€CTICUEHHUSI; - KOJIbI U MTAPOJIH JIOCTYIIA;

- CBEICHHS O JMYHOW )KM3HU COTPYJIHUKOB, & TAKIKE CBEJICHHUS O COCTOSIHHH UX 3II0POBbSI;

- KOMMepUecKasi, CITy)keOHast 1 OaHKOBCKas TaifHa,

- coJllep’KaHue PEerucTpoB OyXraJTepcKoro y4era;

- colepKaHKe BHyTpEHHEH OyXraJTepcKol OTYETHOCTH;

- cBelieHHsI 00 OTKPBITHIX B KPEAUTHBIX YUPEKJACHUAX PACUETHBIX M MHBIX CUETaX, B UHCIE B
HHOCTpaHHOﬁ BaJIIOTC, O ABMIKCHHUMU CPCACTB IO 3THUM CUHCTaM, U 06 OCTAaTKC CPCACTB HAa 3THUX CUCTAX,
CBeZICHHsI 00 UMEIOIIMXCS BKJIa/laX B 0aHKax, B TOM YHCJIe B MTHOCTPAHHOMW BaJIOTE;

- CBEJECHHMS O METOJAX YIIPABIICHHS KOJUICIHKEM.

2.2.YcTaB KoJUIeIKa, CBEACHHUS O JUIEH3UPOBAHMM, JIOKAJIBHBIE AaKThl, PEryJIHUPYIOIINe
00pa30BaTENbHYIO JEATSIEHOCTH (32 UCKIIFOUESHUEM TIEPCOHATBHBIX IAHHBIX 00YYaIOINXCs ), TPEUCKYpaHT
Ha OKa3aHUE IUIATHBIX YCIYT, SIBISIOTCS OTKPBITOM K JOCTYIy MH(pOpMaIUe 1 MOoANexKaT 003aTeIbHOMY
pa3MeleHnIo Ha O(UIIMATEHOM CaifTe KOJUIeKa.

3. OBPAIIEHUE C KOHOUJIEHIMAJIbHON UH®OPMAIIUEN

3.1. Kaxxaplil COTpyAHUK KOJUIEKa BIIPaBe MCII0JIb30BaTh [0 CBOEMY YCMOTPEHHUIO B X0J€ pabOThI
CBENIEHUS. SIBISIIONINECS KOH(MUICHIMAIBHBIMUA CaMOCTOSATENBHO OIpenelsis Crnocod W CTeNeHb WX
UCIOJb30BAHUS, B TO K€ BPEMsl YUUTHIBasi, YTO UH(OPMAIMs ¢ OrPaHUYEHHBIM JOCTYIIOM HE MOJUIEKUT
nyOIMYyHOMY OOHApOJOBaHUIO, Teperade CTOPOHHUM (DM3UYECKHM M IOPUAMYECKUM JIMIAaM, BKIFOYAs
COTPYZAHUKOB yUPEkKAECHUS, KOTOPBIM JJaHHAs HH(OopMalKs He ITpeIHa3HaueHa MHAMIPSIMYIO He 3aTparuBaeT
UX UHTEPECHI,

3.2. Konpunennumanpuas uadopmarus noaaexut OOpaboTke, XpaHSHUIO U 3aIUTE.

3.3. Cotpynauk komnemka 0Oe3 paspemenus JlMpekTopa Koiuiemka HE BIIpaBe IepeaaBaTh
CBEJICHUS, CTaBIIME €My MH3BECTHBIMH B XoJe palboThl, JIPYrMM COTpPYIHHMKaM. KOTOPBIM JaHHas
nH(popMalysg He IpeJHa3HayeHa U HAIpPSIMYIO HE 3aTParuBaeT UX UHTEPECHI.

3.4. Ilpu npueme Ha paboTy, paOOTHUKH MUCHbMEHHO O3HAKOMIIIOTCS C HACTOSALIMMIION0XKEHUEM,
0053y4Ch TaKUM 00pa3oM XpaHUTh KOH(PHUAECHIHUATbHOCTh MOJYUYEHHBIX UMM H XOAEepaOdOThl CBEACHUMN U
3alMIaTh HHGOPMAIIMIO OT Nepeadd TPETbUM JIUIAM.

KonTparenTsl 1o jgorosopamM, B TMpolecce NOJANUCAaHUS JOTOBOpa, YBEIOMISIOTCS O
HEOOXOJIUMOCTH COXpaHEHUs! KOH(PHIECHIIMATBbHOCTH, CTaBIIEH UM U3BECTHON MH(POPMALIUU, O YEMMOXKET
OBITH MPOMHMCAHO B JIOTOBOPE.

3.5, [lepenaua koHpUIESHIIMATHLHON HHPOPMALIUHU JTOIMYCKAETCS TOJIBKO MO MUCBMEHHOMY 3aIpoCy
BBIIIECTOSIIIUX H(WIN) KOHTPOJUPYIOLIMX OPraHoB, CYAOB, CIY>KObI CYJEOHBIX MPUCTABOB, CITYXkObI
UCTIOJTHEHUH HaKa3aHUH, IPaBOOXPAHUTEIbHBIX OPraHOB, IPOKYPATYPHI.

4. 3AIIATA KOHOUJEHIIUAJIBHON HHOOPMAIIUU

4.1. 3amuTa KoHGUACHINATEHON HHDOPMAIMK KOJIJIea COCTOUT B MPUHATUH KOMILIEKCAa Mep,
HaNpaBICHHBIX HAa OrpPaHWYEHUE JOCTyNa K KOH(QUACHIMATbHOW HWH(POPMALMU TPETbUX JIUIl, Ha
MPeIOTBPALIEHNE HECAaHKLIMOHUPOBAHHOTO pa3rialleHus KOH(UICHIMATbHOU MH(OpMalnu, BbIIBIECHUE
HapylleHUH pexuMa KOHOUAECHIMATbHOH  WH(pOpMAIMM, MpPECeUYeHUs  HapyIIeHUH pexuMa
KOH(UIEHIMATbHON WHpOpMAlMy, NpPUBICYEHHUE JIML, HapyLWIAIOMMX PEXKUM KOH(PHUIECHIUATbHON
nH(pOpMAaIUU K YCTAaHOBJICHHON OTBETCTBEHHOCTH.

4.2. O0s3aTeNbHBIM yYCIOBHEM TPYIOBBIX JOTOBOPOB, 3aKIIOYaEMBIX C COTPYIHUKAMH KOJUIEIKA,
SBIISICTCS YCJIOBHE B COOJIIOJICHUN COTPYAHUKOM CIIYKEOHOM N KOMMEPUYECKON TaifHBbI.

4.3. Kaxnplii COTPYOHHK TpH TPUHITAM Ha paboTy NpeaynpexmaeTcs IO PacIucKy o0
OTBETCTBEHHOCTH 32 HAPYLICHUE PeXKUMa CITy>KEOHOM 1 KOMMEpUECKON TalHBbI.

4.4. B ciydae MOMBITKA MOCTOPOHHUX JIMI[ MOJYYUTh OT COTPYAHHMKA CBEACHUS, OTHOCSIIUECS K



JOKYMEHTaM OrPaHUYEHHOT'O PACIPOCTPAHEHUS YUPEXKIEHUS, COTPYAHHUK OOS3yeTcsl He3aMeITUTENbHO
coo0umTh 00 3TOM JIMpeKTopy KoJuIeKa B MUCbMEHHOM MM YCTHOH (opme.

4.5. 3akiroyaeMble KOJUIEDKEM B JIMIIE JIOOBIX YHOJHOMOYEHHBIX JIHI[ JOTOBOPBI JIOJKHBI
COZIepKaTh YCIOBUE O COXPAaHEHUH KOHTPAreHTOM KOH(HUACHIINATEHOCTH.

4.6. 3a HeCaHKIIMOHUPOBAHHOE pa3rialleHrne KOHPUACHINAIbHOW HH(OpMallUU, HEIPaBOMEPHOE
UCTIOJIH30BAHNE KOTOPOH MOXKET HAHECTH MaTEpUAIbHBIM U MOPAJIbHBIN yIepO KOJIIEKY JINOO 1eT0BBIM
napTHepaMm M rpaxkJaHaM, Ha BUHOBHOE JIMII0 B COOTBETCTBHH C TpymoBbiMKogekcoM P® Moxker ObITH
HAJI0XEHO JUCIHUILTMHAPHOE B3bICKaHKE (BIUIOTH JI0 YBOJIBHECHHS ), TAKKE B3BICKAHBI YOBITKU COTJIACHO CT.
139 TI'paxmanckoro komekca P®, Kpome TOro, BHHOBHOE JIMIIO MOXET OBITH IPUBJICYCHO, B
YCTAHOBJICHHBIX 3aKOHOM CIIydasiX, K aJMHHUCTPATHBHON oTBeTcTBeHHOCTH (cTaThs 13.14 Konekca o6
aIMUHUCTPATUBHBIX IPAaBOHAPYIICHUSX), a TAK)Ke K YTrOJOBHOM OTBeTcTBeHHOCTH (ctarhu 155, 183
VYronoBHoro kojekca PD)

5 3AKJ/IIOYUTEJIBHBIE ITOJOXEHUA

5.1. Hacrosmee Ilonoxenue yrBepxkaaercs npukazom [lupexkropa,BCTyNaeT B CUILy C MOMEHTA €ro
YTBCPIKACHUA U I[GfICTByeT J10 U3MCHCHUS UJIN OTMCHBI,

5.2. I3menenus B Hacrosiuee [loyojkeHne BHOCATCA B ciyyae M3MEHEHHMM 3aKOHOJATENbCTBA
Poccuiickoit denepanuu, 1100 JOKATBHBIX aKTOB KOJUIEIKA;

5.3. [TonoxeHue sABISIETCS JIOKAIBHBIM aKTOM KOJIJIEKa U 00S3aTENIbHO Ui UCIIOJIHEHUS BCEMHU
COTPYAHUKAMU.

5.4. TlonoxxeHue MoUIEKUT pa3MEILeHHIO Ha O(UIMATBHOM CaliTe KOJUIEIKA.
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