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1 OBIIIME IMOJIOKEHU A

1.1. Hacrosimas «MHCTpyKIMs 10 yUETY ¥ XpaHEHUIO CbEMHBIX HOCUTENEH EPCOHATBHBIX TAHHBIX)
(nanee — MHCTpYKIMS) OnpeenseT NopsAa0K paboThl CO CbEMHBIMU HOCUTEISIMU IIEPCOHANIBHBIX 1aHHBIX
B AHO IIO «Komnemx mnpennpuHAMATEIbCKUX M HU(QPOBBIX TEeXHONOTUN» (mamee — Omepatop) B
cooTBeTCcTBUU ¢ DenepanbHbiM 3ak0oHOM OT 27 utonst 2006 r. No 152-03 «O nepcoHaNbHBIX JaHHBIX,
nocraHosienueM [IpasurensctBa P® ot 1 HOosOps 2012 r. Ne 1119 «O6 ytBepkaenun tpeOOBaHUN K
3alIUTe IMEPCOHAIBHBIX JAaHHBIX HPU HMX 00paboTke B HMH(GOPMALMOHHBIX CHUCTEMAaxX MEPCOHAIbHBIX
JAaHHBIX», THBIMU HOPMaTUBHBIMU ITPaBOBbIMU akTaMu P®D B 0051aCTH 3alUTHI IEPCOHAIBHBIX JAHHBIX.

1.2. C UHcrpykuueil 3HaKOMATCSA IOJ TOANUCH U BBINOJHAIOT €€ BCe JIUIA, JONYILEHHbIE K
00paboTKe MepCOHANBHBIX NaHHBIX «IIpuKazom o nomycke K 00paboTKe MepCOHATBHBIX TAHHBIXY.

2. OIPEAEJIEHUS

2.1. CbEMHBIA HOCUTEINb MEPCOHATIBHBIX JAHHBIX — HOCUTENb MH(POPMAIUH, UCIOIb3YEMBbIN IS
XpaHEeHHUs U Mepelaud IePCOHANBHBIX JaHHBIX B AIEKTPOHHOU opme.

2.2. Ilonws3oBatenb — pabotHuk OnepaTopa WK COTPYAHUK MO TOTOBOPY TPaKIAHCKO- IPABOBOTO
XapakTepa, JOIYIIEHHbI K 00paboTke mepcoHalbHbIX AaHHbIX «IIpukazoM o nmomycke k 00paboTke
MIEPCOHAJIbHBIX TAHHBIX).

3. HOPSIIOK PABOTBI CO CbEMHBIMU HOCUTEJISIMU

3.1. OtBercTBeHHBIE 32  oOecreyeHne  0O€30MACHOCTH  MEPCOHATBHBIX  JaHHBIX, JIHOO
YIOJHOMOYEHHBII UM pPa0OTHUK, BBIIAET ChEMHBIE HOCHUTEIHM IIOJIb30BATENSIM TOJBKO B CIIy4asx
MIPOU3BOJICTBEHHOM HEOOXOIUMOCTH.

3.2. Bce chEMHBIEC HOCUTEN IEPCOHAIBHBIX IAHHBIX YUUTHIBAIOTCS U BBIAIOTCS TIOJIB30BATENSIM T1O/T
MIOATHCH.

3.3. [lonp3oBaTensaM, MOMYYUBIIMM ChEMHBIE HOCHUTEIM MEPCOHAIBHBIX JAaHHBIX IO MOJIUCH,
3amnpeiaeTcs nepeaaBaTh UX TPETHUM JIULIAM.

3.4. OtBeTcTBeHHBII 32  oOecreyeHue  0€30MACHOCTH  MEPCOHANBHBIX  JaHHBIX, JHOO
YIIOJITHOMOYEHHBIM UM PaOOTHHK, U3BIMAET ChEMHBIE HOCUTENIU TIEPCOHATBHBIX JAHHBIX MPU YBOJIBHEHUHU
MOJIb30BATENS.

3.5. Bce chéMHBIE HOCUTENH EPCOHATBHBIX JAHHBIX XPAHATCS B 3alTUpaeMbIX IKadax wim cerdax
(Metamuueckux mkagax) ¢ KOJOBBIMU UM BHYTPEHHUMHU 3aMKaMU (C HE MEHee YeM IByMs TyOarKaTaMu
KIJTFOYEH).

3.6. Jlonmyckaercs XxpaHeHHE ChEMHBIX HOCHTENEH MepCOHATbHBIX JaHHBIX BHE 3aMTUPAEMBbIX IIKa(pOB
Wi ceoB (MeTaNIMYecKuX IMIKa(QOB) MPH YCIOBHUSIX YHUYTOXKEHMSI MEPCOHAIbHBIX JIaHHBIX B
COOTBETCTBUH ¢ MHCTpYKIMEl MO MOPSIIKY YHUUITOKESHHSI U 00€3IMYMBaHUS TEPCOHANBHBIX JaHHBIX, THO0
€CIi Ha ChEMHOM HOCHUTENIE TMEPCOHATBHBIX JIAHHBIX XPAHSTCS TOJIBKO TEPCOHAJIbHBIE JIaHHBIE B
3amu(pOBaHHOM HIIM 00E3TUYEHHOM BUJIE.

3.7. IlpaBo Ha TepeMelicHHe ChEMHBIX HOCHTENeH WH(GOpMAIMK 3a Mpeaeibl TEPPUTOPUHU, Ha
KOTOpPOH OCyIIeCTBIsieTcsT 00pa0oTKa, HMMEIOT TOJBKO TE€ JHIA, KOTOPHIM OSTO HEOOXOAUMO s
BBITIOJTHEHUS] CBOUX JIOJDKHOCTHBIX 00sI3aHHOCTEH.

3.8. cnonp3oBaHNE HEYUTEHHBIX CHEMHBIX HOCUTENEH ANl 00paOOTKH MEepPCOHANBHBIX JIaHHBIX
(dbukcupyercs Kak HECaHKIIMOHUPOBAHHOE, a OTBETCTBEHHBIM 3a oOecreuyeHne O€30MacHOCTH
MEePCOHANBHBIX JaHHBIX HWHUIMUPYET CIyKeOHYro mpoBepkKy. [1o (akTy BBISICHEHHBIX OOCTOSITENHCTB
COCTaBIISIETCSI AKT MPOBEACHUS PacCiIeIOBAaHUS MHIIUJICHTA.

3.9. [lonp3oBaTenu, B CIy4asiX YTPaThl WIH KPakKu ChEMHBIX HOCHUTENEH MEPCOHATBHBIX NaHHBIX,
co0011aI0T 00 ’TOM OTBETCTBEHHOMY 3a oOecriedeHre 0€301acCHOCTH MePCOHATBHBIX JaHHbIX.

3.10. CpéMHBIE HOCUTEIH TTEPCOHANBHBIX JAHHBIX, TPUIIEANITNE B HETOAHOCTh, UM OTCIYKUBIIUE B
YCTAHOBJICHHBIM CPOK, TOJJIEKAT YHUYTOKCHHIO B COOTBETCTBHHM C WMHCTpykimeir mo mopsaky
YHUUTOXKEHUS U 00€3IMYMBAHMS TIEPCOHANBHBIX AaHHBIX. [10 pe3ynpTaTaM YHUUTOXKEHHS COCTABIISIETCS
AKT YHUYTOXXCHHUS TEPCOHAITBHBIX JTAHHBIX.



4. IOPAJIOK OPTAHU3AIINY YUETA CbEMHBIX HOCUTEJEN

4.1. Ha ka)XJ10M CbEMHOM HOCHUTEJIE TIEPCOHAIBHBIX TaHHBIX Pa3MEIIAeTCs ITUKETKA C YHUKATbHBIM
Y4ETHBIM HOMEPOM.

4.2. OTBeTCTBeHHBI 32  oOecriedeHre  OE30MACHOCTH  TEPCOHAIBHBIX  JIaHHBIX, JHOO
YHOOJHOMOYEHHbIH MM pPAaOOTHHMK, MpPH BblAaye, MpUEME, YHUUYTOKEHUU CBEMHBIX HOCUTENEH
MEePCOHANBHBIX JAaHHBIX BHOCUT B JKypHam yuera ChEMHBIX HOCHTENCH MEPCOHAIBHBIX JaHHBIX
(ITpunoxenuel ):

- YYETHBIM HOMEP, pa3MELIEHHBIM Ha 3TUKETKE HA CbEMHOM HOCUTENIE TIEPCOHAIBHBIX JaHHBIX;

- tun csémuoro Hocuress (USB-HakonuTens, BHENHMM xécTkuil nuck, CD/DVD awuck);

- CCpUMHBIN WM UHBEHTAaPHBIA HOMEP CbEMHOI'O HOCUTEILS;

- MECTO XpaHEHHS (HOMEp 3amupaeMoro mkada win ceida, HoMep MOMEIICHHS);

- JaTy U HOMep AKTa YHHUYTOXKEHUS TEPCOHAIBHBIX JAHHBIX B CIydac YHUUTOXKCHHS ChEMHOTO
HOCHTEIIS;

- TMIOATIHCh.

4.3. Ilonp30BaTeny HpU TMOTYYEHHH JIMOO clade ChEMHBIX HOCUTENEH MEepCOHATBHBIX TAaHHBIX
3aHocAT B JKypHan yuéra CbEMHBIX HOCHUTENEH MEePCOHATBHBIX JTAaHHBIX CBOU (PaMHIIHIO, UMS, OTYECTBO,
CTaBST JIaTy U MOJIKUCH.

5. OTBETCTBEHHOCTbD

5.1. Bce pabotrHuku Omnepartopa, JONYyIIEHHbIE B YCTaHOBJIEHHOM IOpsAJIKE K pabore cC
NEePCOHAJIBHBIMH JAHHBIMU, HECYT aIMUHUCTPATUBHYIO, MaTePUAIbHYIO, YTOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOIATEILCTBOM 33 00eCIeueHIEe COXPAaHHOCTH U COOTIOICHUTIO IPABUIT
paloThI ¢ NEPCOHANBHBIMU JAHHBIMU.

5.2. OTBETCTBEHHOCTh 3a JIOBEJCHHE TpeOoBaHWA Hactosmier WHCTpykimu 10 pabOTHUKOB
Omnepatopa HECET OTBETCTBEHHBIN 32 OpraHU3aii0 00pabOTKH EPCOHATIBHBIX TaHHbIX.

5.3. OTBETCTBEHHOCTh 3a O0ECIeUYeHHEe MEpONPHATHH IO pealn3aluu TPeOOBaHUI HACTOSIIEH
WHcTpyKMy, B TOM 4Hcie Y4y€T, Bblayy, YHUUTOKEHHE ChEMHBIX HOCUTENCH NEpCOHANbHBIX JAHHBIX
HECET OTBETCTBEHHBIN 3a oOecriedeHne 0e30MacHOCTH MEPCOHATIBHBIX JaHHBIX.



YTBEPXAIO
Hupextop AHO I10 «Komnemx
IPEIPUHAMATEIBCKUX U U(POBBIX
TEXHOJIOTHII»

O.M. Hesenposa
« » 2024rona
[Tpuka3 Ne 62 or 01.11.2024

KYPHAJ YUETA

CHbEMHBIX HOCHTE/ICH NMEePCOHAIBHBIX JAHHBIX
B AHO 110 «KoJtenx npeanpuHMMaTeIbCKIUX U HUPPOBBIX TEXHOJIOTHID)

Hauyar: « » 20
OKOHUYEH: « » 20




Pacniycka B mostyyeHuu

. N N ara U HOMe [Moanuce
No | Vuérabrii Howmep (cepuiinbrii/ Mecro ®UO, nara A P A
Tun Hocurens N ®UO, nara aKTa oTBeTCTBEHHOrO | IIpumeuanue
/| HOMEp WHBEHTApPHBIN) XpPaHECHMS|  TOJyYCHHUS,
cllauu, MOJANUCH | YHUYTOKECHUS JMna
MOANHUCH
1 2 3 4 5 6 7 8 9 10
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